ADMINISTRATIVE EVALUATION FULL-TIME FACULTY:
OVERALL ASSESSMENT

Vice President assigns points 5 through 1 for each criterion according the Administrative Evaluation
Criteria Guide and the responses by the faculty member on the Professional Development Self-

Disclosure Statement, which are an integral part of the Administrative Evaluation.

Faculty Member: Date:

Administrative Evaluator:

CRITERIA

Points

1. Participates in professional development conferences, workshops, courses or in-service activities
(e.g., doing presentations for Flex Day, Institute Day, etc.).

2. Participates in job-related professional associations, beyond campus academic organizations.

3. Participates in academic activities on campus, including committee and task force involvement.

4. Demonstrates understanding of College policies and procedures (attendance, office hours,
grading and report deadlines, census reports, absence from campus, etc.), and implements them.

5. As evidenced by peer and students’ evaluations, is thorough in preparation and organized in
presentation (including, but not limited to, staying on task).

6. Demonstrates professionalism as evidenced by: cooperativeness with the College community
and the public; collegiality; attendance and punctuality at assigned committee meetings and
functions.

7. Adheres to established State, College and division academic standards and practices regarding
course organization, including preparation and distribution to students of course syllabi, inclusion
in syllabi of basic information (such as course content, course organization, course level student
learning outcomes, grading standards, and attendance requirements), and consistency with the
College academic calendar.

8. Demonstrates sensitivity to ethnic, economic, physical, gender, social, political and religious
diversity among the College community.

9. Supports student activities (e.g., fundraisers, field-trips, ASB elections, publications, club
advisorship, editorship, writing letters of recommendation, etc.)

10. Based on the written tabulations and summaries of students’ evaluations, written comments by
peer evaluators, the Professional Development Self-Disclosure Statement, and administrative
observation of the faculty member, faculty member demonstrates teaching skills that are:
Outstanding=5; Good=4; Satisfactory=3; Need Improvement=2; Unsatisfactory=1.

Total

50
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ADMINISTRATIVE EVALUATION FULL-TIME FACULTY:
AREAS OF STRENGTH, AREAS NEEDING IMPROVEMENT, REMEDIATION PLAN

Faculty Member: Administrative Evaluator:

Areas of Strength:

Areas Needing Improvement:

Remediation Plan (if applicable):

Sign: Faculty Member/Date Sign: Admin Evaluator/Date
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ADMINISTRATIVE EVALUATION FULL-TIME FACULTY:
REMEDIATION PLAN FOLLOWUP

Faculty Member: Administrative Evaluator:

Remediation Plan Recommendation:

Outcome:

Sign: Faculty Member/Date Sign: Admin Evaluator/Date
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